
 

 
Development Associate  

Job Opening 
 
Girl Rising Background and Mission 
Girl Rising envisions a world in which every girl is equipped with the skills, knowledge 
and support to be a full and equal participant in society. The organization’s mission is to 
use the power of stories to change the way people value girls, to inspire girls to attend 
and stay in school, and to galvanize those around girls-parents, teachers, brothers, 
community leaders--to break down the barriers holding girls back. 
 
Girl Rising began as a campaign with a film at its center, profiling nine girls defying the 
odds and confronting barriers to education in the developing world. Over the last five 
years, Girl Rising has exploded into a global movement and social media phenomenon 
that has unlocked millions of dollars for girls’ education and reached hundreds of 
millions of people around the world. 

 
Position Description 
Girl Rising is at an exciting moment of growth as we have recently become a registered 
nonprofit and are looking to significantly ramp up our fundraising efforts. The 
Development Associate will report to the Chief Development Officer and help execute 
day-to-day fundraising activities.  

 
Development Associate Duties  

 
● Manage donor administration activities, including drafting individual donor 

updates, invitations, solicitations, thank you notes, and other materials; 
● Assist with drafting and editing proposals, manage grants calendar and proposal 

process, help with submissions and reporting; 
● Manage and respond to online and other donor inquiries and issues;  
● Conduct individual, corporate and foundation prospect research;  
● Collaborate with development and communications staff around online 

fundraising and appeals; 
● Provide planning, including budgeting, correspondence, and prospect 

management for special events; 
● Assist with developing funding decks and pitches for a wide variety of donor 

prospects;  
● Work with assistant on maintaining and updating records in Salesforce, including 

running reports as needed; 
● Responsible for updating and maintaining accurate income tracking; 
● Other departmental duties as needed.  

 
 
 



 

 
 
 
Qualifications  

  
● B.A./B.S. degree; 
● One-two years of experience preferably in nonprofit fundraising; 
● Exceptional writing and proofreading skills; experience in developing and 

organizing reports and proposals for varying audiences preferred; 
● Excellent organizational skills and attention to detail, ability to help drive projects 

to completion and multi-task; 
● Familiarity with donor database systems, knowledge of Salesforce a plus; 
● Demonstrated analytical and critical thinking skills. Ability to use good judgment, 

take initiative and make recommendations in resolving problems; 
● Ability to “manage up” and help keep fundraising priorities on track for several 

staff members; 
● Ability to self-start and work independently as well as collaborate well with others, 

including staff in different locations; 
● Proficient in MS Office.  

  
 

Salary commensurate with experience and benefits offered.  
 
To apply, please send resume and cover letter to jobs@girlrising.com.  
Due to volume of response, only those selected for an interview will be contacted.  
 
Position to be based in New York, NY; must possess current and valid U.S. Work 
Authorization and be eligible to work for a U.S. employer without sponsorship.  
 
Girl Rising is committed to creating a diverse environment and is proud to be an equal 
opportunity employer. All qualified applicants are encouraged to apply. 
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